ROWAN COUNTY
HUVAN RESOURCES

JOB DESCRI PTI ON

Job Title : Analyst Programrer Supervisor Cass : Professiona
Departnent: Information Systens FLSA : Exenpt
Revi sed : March 2000

This job description supersedes any prior description for the Analyst Progranmer
Supervi sor classification.

GENERAL DESCRI PTI ON

Performs difficult professional work involving the systens devel opnent, design
and preparation of the county's conputer applications. Enpl oyee deternines the
best course of action to achieve desired results through optimm utilization of
the conputer and peripheral equipnment. Work includes the supervision and
training of subordinate analyst/programers. Wrk is performed under the
general supervision of the Information Systenms Director, and is reviewed through
peri odi ¢ conferences and anal ysis of work perforned.

ESSENTI AL JOB FUNCTIONS (Any one position may not include all of the duties
listed, nor do the listed exanples include all tasks which nay be found in
positions of this class.)

Conposes new prograns or amends existing prograns to neet the user departnments’
needs; codes, debugs and tests prograns; assists user departnments' personnel in
the inmpl ementati on of new or amended prograns.

I nquires about specific phases of a departnental operation including forms,
functions, work coordination, nethods and procedures of various operating
di vi si ons.

Assists in systemcontrol and adm nistration.

Al l ocates work requests to analyst/programers; studies feasibility of each
request; consults with programers; and nonitors progress.

Supervi ses anal yst/ programmers and eval uates work performance.

Installs and uninstalls hardware as necessary.

Performs duties of the Informati on Systens Director in his/her absence.
Manages and anal yzes data base.

Provi des techni cal advice and assi stance to conputer operators.

OTHER JOB FUNCTI ONS

Performs related duties as required.



Job Title: Analyst Progranmer Supervisor
Page D2

Managenment reserves the right to add or anmend duties at any tine.

KNOANLEDGE, SKILLS, AND ABI LITIES

Thorough knowl edge of the principles, practices, hardware, software, and
equi pnent related to | ocal government data processi ng operations.

Consi der abl e knowl edge of the organi zation and functions of |ocal governnent.
Ability to install and uninstall conputer hardware.

Ability to analyze data and situations, reason logically, and draw valid
concl usi ons.

Ability to supervise subordinate personnel

Ability to establish and mintain effective working relationships wth
officials, departnment managers, key enployees in other departnents, and
subor di nat es.

Ability to comruni cate and express ideas effectively, orally and in witing.

Ability to plan, program direct, and control the work and enpl oyees involved in
department al operations.

Thor ough know edge of nodern techni ques in system anal ysis and desi gn.

PHYSI CAL REQUI REMENTS

The work in this class is primarily sedentary in nature. Physi cal requirenents
include sitting for extended periods of time, walking, bending, stooping, and
lifting books and files of approxinmately 35 Ibs or less. Wrk includes extended
periods of tinme viewing a conputer video nonitor and/or operating a keyboard
Work includes operation of a notor vehicle.

EXPOSURE CONTROL

Wrk activity does not entail predictable or unpredictable exposure to blood or
body fl ui ds.

M N MUM EXPERI ENCE AND TRAI NI NG

Bachel or's Degree in Conputer Technol ogy and three years of conputer progranm ng
experience using RPG programrng |anguage on an |BM AS400; or equival ent
combi nation of training and experience. Supervi sory experience preferred. A
valid driver's license is required.

Thi s job description does not create an enpl oynent contract,
i nplied or otherw se.



